ITpunoxxenne Ne 11
K npukazy MbOY COILLl Nel 34TO O3zepnuiti
ot 28.08.2025r. Ne 248

HNHCTPYKLUA
00 opraHM3anyuu yuyeTa, XpaHeHUs M BbIIa4Y¥ MAIIMHHBIX HOCHUTeJIEH, coepKamux
NepPCOHAJIbHbIE JAHHbIE

1. Hactosmas MHCTpyKIus ycTaHABIMBAET OPraHU3alMIO yueTa, XpaHEHUS U BblIauu
MAalIMHHBIX HOCUTENEH, coaepkaiux nepconanpusle gansie MbBOY COIL Nel 3ATO
O3epHbIii.

2. Yd4er, XpaHeHHE M BbIJauy MAalIMHHBIX HOCHUTENEH, COJAEpKallUX MNEepCOHAJIbHbIC
JaHHbIE, OCYILIECTBIISIIOT OTBETCTBEHHBIE 3a OpraHU3alUI0 00pabOTKH MEPCOHAIbHBIX JAHHBIX.
JlaHHbBIE COTPYIHUKU HECYT JIMUYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTD IIEPCOHAJIBHBIX JAHHBIX.

3. Opranu3zanus yuyera MalTuHHBIX HOCUTEIIEH MepCOHAIBHBIX TAHHBIX .

Bce naxonsmiyecss Ha XpaHEHUH U B OOpallleHUMHM MAallMHHBIE HOCUTENH, COZepKallue
NepPCOHAJIbHBbIE JaHHbIE (Jajee - MAaIIMHHbIE HOCUTENIH) MojaJiexar y4éry. YueT BceX BUIOB U
TUIIOB MAaUIMHHBIX HOcHUTened mnpousBogutcs B JKypHalle ydera MalIMHHBIX HOCUTENIEH
uHpopmanuu. Popma KypHaia ydeTa MAIIMHHBIX HOCHUTeNed HHpopManuu NpuUBEIeHA B
ITpunosxennun Nel k HacTOALIEH UHCTPYKIIMH.

4. Opranu3zamus BbIJJa4y MaIlIMHHBIX HOCHUTEIICH

[Ipu nosyyeHnn iy BO3BpaTe MAalIMHHBIX HOCUTEJIEH OTBETCTBEHHBIM 3a OPraHU3ALNIO
00pabOTKM NEPCOHAIBbHBIX JaHHBIX JEJIAlTCs COOTBETCTBYMoLIuE 3amucu B JKypHane yuera
MAaIllMHHBIX HOCUTENIEH UH(OPMALIHH.

5. Opranu3zanus XpaHeHUs] MalIMHHBIX HOCUTENEH

XpaHeHME MAaUIMHHBIX HOCHUTENEH OCYIIECTBISETCS B YCIOBUSAX, MCKIIOUYAIOLINX
HECaHKIMOHMPOBAaHHOE KOMHMPOBAHHE, U3MEHEHUE WM YHUUTOXKEHHE HHPOpMAIMH, a TaKke
XMIIEHUE MAIIMHHBIX HOcUTeneil. MalluHHbIE HOCHUTENN JOJDKHBI XPAaHUTHCS B CIIYKEOHBIX
MOMEIICHHUSAX, B METAJUTMYECKOM XpaHWHIIe (ceide) B yCTAHOBICHHOM IMOPSAKE. 3arperiaeTcs
XpaHUTh MAIIMHHBIE HOCUTENH Ha paboyuX CTONaxX, JUOO OCTaBIATH MX 0€3 MpUCMOTpa WM
nepeaBaTh Ha XpaHEHHUE JPYTUM JIUIaM.

6. B cnyuae yTpaThl MalIMHHBIX HOCUTeNEH MO0 pasriamieHus], COAEPKaIIUXCS B HUX
CBEJICHHM, OTBETCTBEHHBIH 3a OpraHu3aliio 0O0pabOTKU NMEPCOHAJIBHBIX JAHHBIX HEMEIJIEHHO
CTaBHUT B U3BECTHOCTh OTBETCTBEHHOIO 3a obecreueHne 0€30MacHOCTH NePCOHANIbHBIX JAHHBIX B
MH(GOPMALIMOHHBIX CHCTEMax NEepCOHAIbHBIX NaHHBIX. [lpyu yTpaTe MalIMHHBIX HOCUTENIEH
IPOM3BOJUTCS ClTy:)keOHOe paccienoBanue. COOTBETCTBYIOIIME OTMETKH BHOcATCS B JKypHane
ydeTa MalllMHHBIX HocuTelel nudopmanuu.

Jns mpoBeneHust ciy>keOHoro paccienoBanusi oupekmopa MBOY COLI Nel 34ATO
O3epnublil Ha3HAYAET KOMHUCCHIO, B COCTaB KOTOPOU BXOJST HE 3aMHTEPECOBAHHBIE B HCXO/IE JIeTa
KOMIIETeHTHble cOoTpyaHuku MBOY COILI Nel 3ATO Osepnvii 1mb0O TpUIIIALICHHBIE
cnenuanuctel. KoMUCCHSI COCTOUT M3 TpeX-4eThIPEX 4YeJIOBEK, KOTOPbIE MMEIOT OTHOIIEHUE K
NEPCOHAIBHBIM JIaHHBIM U JIOIYIIEHbI B COOTBETCTBYIOLEM MOPSAKE.

Komuccus mo nmpoBeeHuto ¢iyke0HOT0 pacciieioBaHus 00s3aHa:

— ONpeaeNuTh 00CTOSATENHCTBA, IPU KOTOPBIX UMEJIO MECTO YTPAThI;

— COJEHCTBOBAaTh PO3BICKY YTPAUEHHBIX MAIIMHHBIX HOCUTEJIEH;

— BBISIBUTH BCEX BUHOBHBIX JIUI] B yTpaTe MAIIMHHBIX HOCUTEJIEH;

— BBISIBUTH IPUYMHBI, KOTOPbIE CIIOCOOCTBYIOT yTpaTe MalllMHHBIX HOCUTEJIEH;

— BBISIBUTbH YCJIOBUS, ITPU KOTOPHIX UMEJIO MJIM MOXXET UMETh MECTO YTpaTa MalIMHHBIX
HOCHTEIICH;



— BbIPa0OTAaTh PEKOMEHAALINHU MO0 YCTPAHEHUIO BCEX BO3MOXKHBIX PUCKOB, CBSA3aHHBIX C
MoTeper MAIIMHHBIX HOCUTEIIEH.

UiieHaM KOMUCCUU TIPU MPOBEJICHNUN PACCIIEIOBAHUS HE 3alpeliaeTCs:

— MPOBOJUTH JOCMOTP MECTHOCTH, IMOMEIICHUN, MPEeIMETOB MeOesn, KaHLEISIPCKUX
MPUHAJICKHOCTEH, TJIe TOTCHIIMAIIBHO BO3MOYKHO HAX0XICHUE MAIITMHHBIX HOCUTEIICH;

— TPOBEPSATH BCE CYIIECTBYIONINE MAITUHHBIC HOCUTEIIH;

— BECTH OMPOC COTPYAHUKOB, KOTOPHIE MOTYT MUMETh BO3MOKHOCTHh HJIA MOTHBBI JIJISI
yTpaThl MAIIMHHBIX HOCHUTEJEH, a TAaKKe BCE BO3MOXKHBIX PAOOTHHUKOB, KOTOPHIE MOTYT OKa3aTh
COJICHCTBUE B YCTAHOBIICHUH OOCTOSTENLCTB YTPAThl MAITUHHBIX HOCUTENCH.

CnyxebHoe paccienoBaHue HEOOXOAMMO MPOBOAUTH He Oonee Mmecsua. IIpekpamienue
PO3bICKA YTPAUYCHHBIX MAIIMHHBIX HOCUTEJIEH MOXKET OBITh MPEKPAIIEHO TOJIBKO B CIyJasiX:

— HCUYEpIIaHUs BCEX BO3MOXKHBIX MEp PO3BICKA;

— BHECEHA SICHOCTh B ITPOUCIIEIIIEE;

— BBISIBJIICHBI BUHOBHBIE.

Pemienne o0 3aBepiieHMM WJIM MPUOCTAHOBICHUM PACCIIECIOBAHUSI  YTBEPIKIAACTCS
nupektopoM MBOY COII Nel 3ATO O3epHbli.

[To 3aBepuieHHIO CITYKEOHOTO PACCIICOBAHMSI KOMHCCHH HEOOXOIUMO TPEJCTABHUTH
nupektopy MBOY COII Nel 3ATO O3zepHblii ciienyronme JOKyMEHTbI:

— BBIBOJIBI O pe3yJibTaTaxX MPOBEJCHHOIO CIIyKEOHOTO pacciel0BaHus;

— MHChMEHHBbIE 00BSACHEHUS JINII, KOTOPBIX OIMPAINBAIN YJICHbBl KOMUCCHH,

— aKThl MPOBEPOK HAIMYUS MAIIMHHBIX HOCUTENEH, OCMOTpPA M MPOBEPKH CITYKEOHBIX
MMOMENICHUH, XPaHWIHII U T.11.;

— JIpyrue JOKyMEHTHI, UMEIOIINE OTHOIICHHUE K CITY)KEOHOMY paccieI0BaHHIO.

7. MamuHHble HOCUTENW, NpPUIIEANINE B HETOJHOCTb, WU  OTCIY>KUBIIUE
YCTAHOBJICHHBIM CPOK, TOJJICKAT YHUUTOXKEHUI0. [lo pe3ynbraraM YHHUYTOXCHHS MAIIMHHBIX
HOCUTENIEH  COCTaBisieTCs AKT YHUYTOXKEHHS MAIIMHHBIX HOCHUTENEH, CcoAep X alux
MePCOHAJILHBIE TAHHBIC.

8. IIpu nepenaye cpeacts BerauciauTeIbHON TeXxHUKH cerMeHTa ACY CO TO cropoHHUM
OpraHU3aIMsIM JJII MPOBEACHUS PEMOHTHO-BOCCTAHOBUTENBHBIX HJIM WHBIX PabOT, MalIMHHBIC
HOCHUTEIH, U3bIMAIOTCS U3 COCTaBa CPEACTB BHIUUCIUTEIbHON TEXHUKHU.

9. Ilpu yBOJIBRHEHHHM OTBETCTBEHHOTO 3a OpraHU3alui0 OOpabOTKH TEPCOHATBHBIX
JIAHHBIX, COCTABIIAETCS aKT MpHeMa-lepe/ladyd MAIIMHHBIX HOCUTENIEH, KOTOPBIM yTBEpKIaeTcs
nupexkropoM MBOY COII Nel 3ATO OzepHblii.

10. OTBETCTBEHHOCTh 3a COXPAHHOCTh MAIIMHHBIX HOCHUTENEH, MPH BBIIOTHEHUN
HENOCPEACTBEHHBIX padOT ¢ HOCUTENSIMU, HeceT noib3oBaTenb cermenta ACY CO TO.

11. KoHTpOJIb BBIMOTHEHHUS MOJIb30BATEISIMU YCTAHOBJICHHBIX MTPABUII Y4€Ta, XPAaHEHUS U
BBIJJAYM MAIIMHHBIX HOCHUTENEH, COJep)KaIUX TMEePCOHAIBHBIX JaHHBIX, OCYIIECTBISCT
OTBETCTBEHHBII 3a OpraHU3anuio OOpabOTKM MEpPCOHANBHBIX JAaHHBIX M OTBETCTBEHHBIH 3a
obecrieueHne O€30MACHOCTA TMEPCOHATBHBIX JAHHBIX B paMKaX CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH.



[Ipunoxenune 1

K MHCTPYKLIMU 00 OpraHu3aluu y4era,
XpaHEHUS ¥ BBIIAYN MAITMHHBIX
HocuTenell nudopMauu

dopma xypHaia yueTa, XpaHeHHs U BbIauu MAIIMHHBIX HOCUTENeH nHopmauu
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